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(i) The action memorandum shall en-
close all evidentiary materials, includ-
ing the reports and comments of all
cognizant Government or other offi-
cials, and a copy of the contractor’s re-
quest. The action memorandum should
provide the following information re-
lated to the contractor’s request, as ap-
plicable:

(1) Date of request;

(2) Date request received by USAID:

(3) Contract number;

(4) Contractor’s name and address;

(5) Name, address, and phone number
of contractor’s representative;

(6) Name, office symbol, and phone
number of cognizant contracting offi-
cer;

(7) Amount of request.

[62 FR 40469, July 29, 1997, as amended at 64
FR 42040, Aug. 3, 1999; 72 FR 19670, Apr. 19,
2007]

750.7110-4 Processing by M/OAA Di-
rector.

When the action memorandum has
been determined to be as accurate and
complete as possible and has been pre-
pared in accordance with this subpart,
M/OAA/E will forward the action
memorandum to the M/OAA Director.
The M/OAA Director will sign and date
the action memorandum indicating ap-
proval or disapproval of the disposition
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recommended by the contracting offi-
cer.

[62 FR 40469, July 29, 1997, as amended at 64
FR 42040, Aug. 3, 1999; 72 FR 19670, Apr. 19,
2007]

750.7110-5 Contract files.

The fully executed action memo-
randum indicating approval/dis-
approval and a copy of the contractual
document implementing any approved
contractual action shall be placed in
the contract file.

[62 FR 40469, July 29, 1997; 62 FR 47532, Sept.
9, 1997]

750.7110-6 Inter-agency coordination.

(a) General. Where a case involves
matters of interest to more than one
department or agency, USAID should
maintain liaison with other depart-
ments and agencies of the Government
and take such joint action as may be
proper under the circumstances, in-
cluding holding joint meetings.

(b) Cases involving funds of other de-
partments or agencies. Requests for ad-
justment within any category, involv-
ing the funds of another department or
agency, shall not be approved by
USAID until advice is requested and re-
ceived from the department or agency
whose funds are involved.
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